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SOLENIS PROTOCOL 
Hiring Due Diligence 

1.0  Protocol purpose 

As a core value of the organization, Solenis is committed to human rights in the global workplace. 
The company has steps in place to ensure that we respect and follow the generally accepted 
standards and principles of promoting, protecting, and supporting basic human rights 
internationally. As such, the company’s processes related to hiring and onboarding new 
employees, as well as for our existing employees, are designed to mitigate risk for the following 
human rights issues in accordance with our Global Standards of Business Conduct and Human 
Rights policy: 

● Child Labor
● Discrimination
● Equal Remuneration
● Forced Labor
● Human Trafficking

2.0  Scope 

Solenis’ commitment to supporting basic human rights applies to all individuals involved in the 
company’s operations including, but not limited to, all employees (full time or part time), officers, 
contractors / temporary employees. 

3.0  Risk mitigation measures 

As part of our efforts to monitor and reduce risk, we have implemented required procedures in our 
hiring process to combat human rights issues. 

3.1  Child labor 

Solenis’ position with respect to human rights conforms with the International Labor Organization’s 
(ILO) conventions for minimum age and child labor. 

3.2   What do we do to mitigate risk? 

3.2.1.1 Requiring applicants to confirm if they are at least 18 years of age. Refer to 9.0.1. 
3.2.1.2 Reviewing of birthdate for new employees at the time of hire. Refer to 9.0.2. 
3.2.1.3 Requesting and verifying new employee’s work eligibility documentation upon start. 

https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/gsbc-english-v2.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/human-rights-v1.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/human-rights-v1.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/gsbc-english-v2.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/human-rights-v1.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/human-rights-v1.pdf


Page 2 

3.2.2 How do we address infractions? 

3.2.2.1 Disqualify any applicant who is not at least 18 years of age. 
3.2.2.2 Rescind offer of employment for any new hire who fails to provide sufficient work eligibility 

documentation. 

3.3  Discrimination 

Solenis does not discriminate in hiring or employment-related decision because of race, color, sex, 
religion, national origin, age, disability, sexual orientation, gender identity, genetic information, 
protected veteran status or any other category protected by federal, state or local law. 

3.3.1 What do we do to mitigate risk? 

3.3.1.1 Comply with Equal Employment Opportunity (EEO) policy 
3.3.1.2 Include EEO statement on job postings. Refer to 9.0.3. 
3.3.1.3 Execute Affirmative Action Plan (AAO) reporting. 
3.3.1.4 Maintain two-step voluntary self-identification. Refer to 9.0.4 and 9.0.5. 
3.3.1.5 Comply with our diverse hiring policy per Sustainability Report (2023). 
3.3.1.6 Monitor Diversity Dashboard and discuss key metrics for effectiveness of our diversity 

hiring efforts, retention statistics, and the broad diversity landscape. 
3.3.1.7 Train for hiring managers, recruiters and HR professionals on mitigating unconscious bias 

in the hiring process. 
3.3.1.8 Provide a “Share Your Concern” reporting hotline and portal in accordance with Reporting 

policy. 

3.3.2 How do we address infractions? 

3.3.2.1 Investigate concerns in accordance with Investigation policy. 

3.4   Equal remuneration 

Solenis compensates employees equitably and competitively relative to the industry and local labor 
market. 

3.4.1 What do we do to mitigate risk? 

3.4.1.1 Complete an annual compensation review. 
3.4.1.2 Audit gender pay-gap report consistently. 
3.4.1.3 Benchmarking provided by a third-party. 

3.4.2 How do we address infractions? 

3.4.2.1 Take measures to adjust compensation where gaps are identified. 

https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/equal-employment-opportunity.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/230064-pc-2023sustainabilityreportwb.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/reporting-v6.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/reporting-v6.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/investigations-v1.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/equal-employment-opportunity.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/230064-pc-2023sustainabilityreportwb.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/reporting-v6.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/reporting-v6.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/investigations-v1.pdf
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3.5   Forced labor and human trafficking 

Solenis prohibits the use of all forms of forced labor, including indentured labor, bonded labor, 
military labor, slave labor, and any form of human trafficking. 

3.5.1   What do we do to mitigate risk? 

3.5.1.1 Include a voluntary job application. 
3.5.1.2 Verify preferred payment method during onboarding process. 
3.5.1.3 Verify employee work eligibility documentation at time of hire. 
3.5.1.4 Conduct payroll audits 
3.5.1.5 Provide training on Human Trafficking recognition and prevention. 
3.5.1.6 Refer to 3.2.1.8 

3.5.2 How do we address infractions? 

3.5.2.1 New hires must complete task to provide and verify preferred form of payment in HR 
system. 

3.5.2.2 Refer to 3.2.2.1 

4.0   Assessments / audits 

The following items are the various assessments/audits completed to monitor risk: AAP Reporting, 
Payroll Reporting, Workday Reporting, AAP reporting, Gender Pay Gap Report, Diversity 
Dashboard, Compensation Review, Benchmarking, “Share Your Concern” reporting hotline, Date 
of Birth audit.  Subsequent risk assessments shall inform the way the company can address the 
remaining or emerging risks through communications, training, and other forms of remediation and 
/ or preventive measures. 

4.1   Links 

• Equal Employment Opportunity policy

• Global Standards of Business Conduct

• Human Rights policy

• Investigation policy

• Reporting policy

• Sustainability Report (2023)

5.0    Remediation measures 

If a violation occurs and is identified afterwards through assessment exercises, the appropriate 
internal representatives will review and identify solutions to mitigate future risk. 

https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/equal-employment-opportunity.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/gsbc-english-v2.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/human-rights-v1.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/investigations-v1.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/reporting-v6.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/230064-pc-2023sustainabilityreportwb.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/equal-employment-opportunity.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/gsbc-english-v2.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/human-rights-v1.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/investigations-v1.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/reporting-v6.pdf
https://www.solenis.com/globalassets/resources/sustainability--regulatory-library/230064-pc-2023sustainabilityreportwb.pdf
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5.0.1 What happens if we identify an issue or a violation? 

When a violation or an issue is identified through any assessment/audit or through the reporting 
process, Solenis will promptly address, and act in a timely manner to address the violation / issue 
with appropriate remediation which may include, but is not limited to new or revised policies, 
processes or controls and disciplinary measures. 

5.0.2 What happens if we identify risk? 

When a new risk is identified, Solenis will review internally, consider risk mitigation solutions, revise 
the risk mitigation plan, and place additional policies or controls where applicable and as needed. 

6.0   Use and maintenance of protocol 

This protocol will be reviewed annually by the team. 

7.0 Owner 

Director, Global Talent Acquisition 

8.0 Revision history 

Effective date Section Description of change 
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9.0 Appendix 
The images included in this section are for U.S. applicants but are included for sample exemplary 
purposes only. Actual questions will vary based on applicant’s country and in accordance with local 
laws and regulations. 

9.0.1 Applicant questionnaire 

9.0.2 Employee birthdate verification 

9.0.3 EEO and Affirmative Action Statement 
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9.0.4 Applicant voluntary disclosure 

9.0.5 Self-identification section 


